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The accompanying intake form is designed to provide Daniel Bloom & Associates, Inc. with insight into your thoughts, concerns and goals in order for us to assist you in improving your career going forward. 
The information contained within the form is not static. it will change as your career grows. It serves as a snapshot in time as of the date you complete it. We will make changes to it as we go forward.
ALL INFORMATION IN THIS REPORT IS CONSIDERED TO BE CONFIDENTIAL

No part of this intake form shall be reproduced, stored in a retrieval system, or transmitted by any means, electronic, mechanical or otherwise, without the written permission of Daniel Bloom & Associates, Inc. DBAI considers the advice found within this audit report to be proprietary in nature.
Should you require further advice for your particular business requirements, please contact Daniel Bloom & Associates, Inc. for specific assistance with your business organization circumstances.
Recommendations and Strategies Do Not Constitute Legal Advice

Daniel Bloom & Associates, Inc. and its representatives, are not acting in the capacity of licensed attorneys, nor are we duly licensed as such. As a result none of the recommendations contained within this report constitute legal advice or a legal opinion. All suggestions are based on best practices within the business community.


	Client Information Data

	Provides the What, Who, Where, and Why 



	1.1
	Date Started
	
	

	1.2
	Date Completed
	
	

	1.3
	Prepared By
	
	

	1.4
	Reviewed By
	
	

	1.5
	Date Submitted to Client
	
	



	1.6
	Name of Client
	
	

	1.7
	Address
	
	

	1.8
	City/State/Zip
	
	

	1.9
	Home Telephone
	
	

	1.10
	Business Telephone
	
	

	1.10
	Fax
	
	

	1.11
	E-Mail
	
	

	1.12
	Employer
	
	☐ Corp
☐ LLC

	1.13
	Title
	
	

	1.14
	NAICS Code
	
	



	1.15
	Birthdate
	
	

	1.16
	Marital Status
	
	

	1.17
	Number of children
	
	

	1.18
	Names and Ages
	







	






	Your Goals

	Where do you see your career going?



	1.1
	What are the three (3) biggest changes you want to make in your life in the next 3 months?









	1.2
	What are the three biggest changes you want to make in your life in the next 3 years?









	1.3
	What do you most want to achieve? Do you feel you are ready to achieve it and why?














	Status of Your Career Today

	Where have you come from? 



	2.1
	What would you say have been your three greatest accomplishments to date?





	2.2
	What is the hardest thing in your life that you have had to overcome?





	2.3
	Who are or have been your major role models?




	2.4
	Have you worked with a coach before or a similar one-to-one adult relationship?


	2.5
	If yes, what worked well for you and what did not work?







	2.6
	What major transitions have you had in the past two years?










	Improvements

	List any improvements you would like to make in the following areas of your life



	2.16
	Family



	2.17
	Home Life




	2.18
	Financial Situation




	2.19
	Career



	2.20
	Personal Character



	2.21
	Relationships



	2.22
	Leisure Time



	2.23
	Self Care



	2.29
	Learning







	Disclaimer

	The client is aware that the coaching relationship is not to conduct psychological counselling or any kind of therapy. Coaching does not treat illness or pathology. The client is also aware that the coaching results cannot be guaranteed. The client agrees that he/she is entering into the coaching with the understanding that the Client is responsible for his or her own decisions and results. The Client further agrees to hold the coach free from all liability for any actions or results for adverse situations created as a direct or indirect result of a referral or other advice given by the Coach.



	
	Client Initials


	 



	Call Procedure

	The client shall contact the Coach at the agreed upon hour. If the Client fails to make the appointment on time, the Client is still responsible for the coaching fee, unless 24-hour notice was given to reschedule the call. The Coach will make every effort to reschedule with the Client.



	
	Client Signature

	 

	
	Date
	



	Confidentiality

	The Coach and Client recognize that the nature of the coaching relationship involves the sharing of both personal and business information that  may be highly confidential. As such, the Coach agrees that, unless express permission is granted, call coaching calls, conversations, and written communications shall remain completely confidential between the Coach and the Client except where prohibited by law.



	
	Client Initials


	 





	Coaching You

	Guidance for the coach



	
	What would you like me to do if you get behind on your goals?



	
	How will you know when you are receiving value from the coaching process?




	
	Are you able and willing to pay the monthly coaching fee? (waived for Univ of Tampa MBA Students)



	
	Do you enjoy self-assessments and improvement programs?



	
	Here are ways coaching clients work with me. Rank these options in terms of what you want most out of our coaching partnership with 1 being the highest and 10 being the lowest
1. Brainstorming
2. Support
3. Insight
4. Vision development
5. Exploring roadblocks
6. Accountability
7. Self Improvement Programs
8. Suggesting action steps
9. Strategic planning
10. Direct questions
11. Scenario dialogue






	Potential and Possibility

	



	
	Do you have a personal or professional vision? If so describe that vision.







	
	What would you like to contribute to the world?






	
	What do you think is NOT possible to achieve in your lifetime that you wish you could?




	
	What is a dream or goal you have given up on and why?





	
	What part of yourself, if any, have you given up on?






	
	On a scale of 1 to 10 with 10 being the highest, rate the quality of your life today?





	
	If you reach the age of 95 and you continue to live your life and order your time the way you are right now what regrets do you think you will have?











	Your Life

	Tell me about your life



	
	Who are the key people in your life and what do they provide for you?







	
	Is your life of your choosing? If not which parts are being chosen for you?






	
	What is your favorite part of the day?




	
	What is the least favorite part of the day?





	
	Looking at the past six months of your life, do you like the direction your life is moving in?






	
	On a scale of 1 to 10 with 10 being the highest, rate the amount of stress in your life right now





	
	What are your primary stressors?



	
	List five things that you are tolerating or putting up with n your life at present








	Yourself

	Tell me about your life



	
	List five adjectives that describe you at your best
1.
2.
3.
4.
5.


	
	List five adjectives that describe you at your worst
1.
2.
3.
4.
5.


	
	What are your 3 major concerns/fears about yourself?
1.
2.
3.


	
	What motivates you?





	
	What are you learning/accepting about yourself at the present?
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